
Using 
PhotoVaultOnline.com 

for Club Entries 
www.photovaultonline.com 



Uses 

• To store photos 

• To enter competitions 

• To track club progress 

• Not editing software 

• No cost, unless you are 

entering Salons. 
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Entering competitions 

• Three step process: 

 

– Login 

 

– Upload suitable photos 

 

– Link the photos to the competition 
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Registration on PhotoVaultOnline 

• Before 

logging in for 

the first time, 

you must 

register on 

PhotoVault 

and 

optionally 

join a Club 
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Registration 
Screen 
• Note * for compulsory info 

• Login ID + Password make 
up 5/more characters 

• Leave Account Type as 
default (I want to register 
myself), unless you were 
asked to change it 

• Club star rating:  1 

• Phone numbers 

• Security Q & A 

• Verification code 
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Wait for confirmation email 
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• Open confirmation 
email. 

• Click on the one 
time link to confirm 
your registration 

• You will be taken 
back to the site.   

• Message confirms 
that you are now 
registered 

• You are now ready 
for login 



Login and Join the Club 

• Once your  registration is through, login 

using the login name and password 

you gave yourself 
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Join the Club 

• On My Clubs 
menu, select 
Join a Club 
 

• On next screen 
click Request 
Join next to 
Your Camera 
Club 
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Request Join 
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Wait to be accepted as a club 
member 

• The system will automatically send an 

email to the club administrator with 

your request. 

• Once the club administrator has act 

on this request, the system will send 

you an automated email with the 

outcome. 
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Uploading Photos 

• Login 

• Select My Photo Vault on the menu 

 

 

• Then select Upload New Photo 
• NB: Most clubs  

uses the “1024 x 768 

and < 500Kb”  

standard, but confirm 

with the club  

administrator 
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Entering the Detail 
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Adding Filter Tags 
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• After a successful 

upload, assign 
some filter tags 

to the photo. 

• This will help to 

quickly find a 

photo or set of 

photos for a 

specific 
category when 

entering in an 

event. 



Entering the Competition 

• Select My Clubs 

• Select My Club Entries 
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Select the Competition to Enter 

• Click Enter Here 
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Enter Code and Categories 
• If you are given a code by your club, type it next to 

Access Code.  Otherwise leave it blank. 

• No of categories will vary depending on the 

competition and how many you choose to enter 
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Choose Your Category/ies 
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Choose Pics for the Competition 

• Screen is divided 

into two: 

– Available photos 

– My Entry 
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Linking the photos to the 
competition 

• Click each photo 

thumbnail in turn to 

bring it into the My 

Entry area. 

• If you make a 

mistake simply click it 

to return it to the 

Available Photos 

section. 

• Use Help if unsure. 
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Photos are Uploaded 

• When 

done, click 

Back to My 

Entry 

Overview 

 

20 



Finalising Your Entry 

• Note the 
details at 
the bottom 
of the 
screen 

• Click Finalise 
My Entry 

• An email will 
be sent to 
you to 
confirm 
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Making Changes 

• Only up to 

midnight of 

closing date 

• Login and go to 

My Clubs, My 

Club Entries 

• Make changes 

• Re-finalise My 

Entry 
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